SECTION 2 

INFORMATION TO BE PROVIDED BY ORGANISATIONS
Organisations submitting a Registration of Interest should complete Parts 1 to 4 below (inclusive of required annexes) in accordance with the instructions provided.
	 

	PART 1. NAME 

	

	Your name or name of contact person:
	

	Title:
	 FORMCHECKBOX 
 Mr
	 FORMCHECKBOX 
 Ms
	 FORMCHECKBOX 
 Other (please specify)
	     

	Given names:
	     

	Family name:
	     

	Organisation’s name:
	     

	ABN/ACN Number:
	

	RTO Provider Number:
	

	
	
	Go to 2

	

	PART 2. CONTACT DETAILS 

	
	

	Street address:
	     

	Suburb/Town:
	     
	State:
	     
	Postcode:
	     

	Postal address:
	     

	
	(if the same as your street address, write ‘as above’)

	Suburb/Town:
	     
	State:
	     
	Postcode:
	     

	Contact Numbers: 
	Work: 
	(   )
	Home:
	(   )
	Fax:
	(    )
	Mobile:
	

	
	Email:
	
	Website address:
	

	
	
	Go to 3

	


	PART 3. CONDITIONS FOR PARTICIPATION


	Organisations are to detail how they meet the following Conditions for Participation: 
(responses should be limited to a maximum of three (3) A4 pages exclusive of required annexes)

	(A) Registration as an approved Australian higher education provider
or an Australian Registered Training Organisation (RTO).

	(B) Demonstrated ability to deliver short courses leading to (at a minimum) either a formal transcript of a complete unit (or subject) offered within a course under the Australian Qualifications Framework (AQF) or a formal Statement of Attainment in relation to a skill or competency covered by Australian nationally-registered Vocational Education or Training (VET) material.

	(C) Experience in the delivery of short courses in one or more of the categories of services outlined in Part 4 of Section 2 below including demonstrated experience and /or capacity to deliver short course awards outside of Australia and in delivering training to people from a non-English speaking background.

	(D) Experience in developing customised and innovative course content, resource materials and delivery methods, tailored to suit specific audiences, including those from a non-English speaking background, and from diverse educational backgrounds.

	(E) Demonstrated qualifications, skills and relevant expertise of Organisation’s personnel in the specified categories of services. 

	(F) Capacity to provide appropriate support to, and administration of, international awardees in all issues   relating to their study program.  

	
	      Go to 4


	PART 4. CATEGORIES OF SERVICES

	Organisations are to specify which category or categories of services they would like to register their interest for in the table below. For each Category of Short Course which Organisations select, one (1) example of a relevant activity the Organisation has previously undertaken which supports their statements addressing the Conditions for Participation should be provided. Examples are to be no longer than one (1) A4 page per example and should be completed on the template provided at Annex One to this Section 2. Organisations should also provide a CV for all personnel listed in the table below in accordance with the instructions provided at Annex Two to this Section 2.



	Category of Short Course
	Organisations to select category of services they are able to provide, identify the personnel who are able to provide the services and to nominate the languages in which they are able to deliver each Category of Short Course

	Public Policy (including public sector reform, public financial management, diplomacy and trade)
	Specify eg John Citizen – English, Indonesian


	Child and Maternal Health
	Specify

	Agriculture and Food Security
	Specify

	Natural resource management (including minerals and minerals management/governance)
	Specify

	Water and sanitation
	Specify

	Leadership
	Specify

	Disability (including service provision and advocacy)
	Specify


Note: whilst AusAID is requesting CVs for personnel who are identified in this Registration of Interest, Organisations will retain the right to nominate other personnel for the provision of services when responding to specific requests by AusAID or its Managing Contractors. 

Annex One to Section 2
ORGANISATION’S PAST EXPERIENCE FORM

Organisations must provide past experience data in the format indicated below. Details provided per example should not exceed one A4 page. 
	Activity Name:
	

	Activity Value:
	

	Activity Location(s):
	

	Activity Duration
	

	Client/Donor:
	

	Year Completed:
	

	Brief description of the activity and the Organisation’s role:

	

	Brief description of activity outcomes:

	

	Statement of the similarities between this activity and the requirements of the category of services in which your Organisation has registered interest  and how this activity supports your statements addressing the Conditions for Participation: 

	

	Referees:

	1. Name:
	
	2. Name:
	

	Address:
	
	Address:
	

	Email:
	
	Email:
	

	Phone:
	
	Phone:
	


 AusAID USE OF PERFORMANCE INFORMATION

1. AusAID reserves the right to take into account in the assessment of this Registration of Interest the past performance, in previous AusAID and non-AusAID activities, or activities of:

(a) any Organisation; and

(b) any member of the proposed personnel,

in its or their capacity as:

(a) contractor, consultant or sub-contractor;

(b) an associate or employee of a contractor, consultant or sub-contractor; or 

(c) a joint venture partner. 

2. AusAID reserves the right to use any relevant information obtained in relation to a Organisation or proposed personnel obtained during the Registration of Interest period by providing it to the Selection Panel (SP) or to any other relevant person for the purposes of Registration of Interest assessment, and such information may be taken into account in the course of assessment of the Registration of Interest by the SP and AusAID.  

3. AusAID may, at any time, make independent inquiries of:

(a) any person or entity which it reasonably believes to have actual knowledge of the performance of the Organisation or proposed personnel on a previous project or activity, whether or not that person or entity is nominated in the Registration of Interest as a referee for the Organisation or proposed personnel; and

(b) any Australian Government department, agency or other government entity in Australia whether Australian Government or State, or any other country, including law enforcement agencies in relation to proposed personnel or an Organisation.

4. AusAID may request an Organisation to provide additional or clarifying information in relation to information obtained during the assessment process following the Closing Time for the purpose of assessment of the Registration of Interest.

5. Information obtained as a result of inquiries made by AusAID in relation to performance on previous activities will be sought on a confidential basis and AusAID shall not be obliged to disclose the content or source of prior performance information about a Organisation or individual to any person.

6. AusAID shall not be liable upon any claim, demand, proceeding suit or action by any Organisation or any proposed personnel in relation to any matter, thing or issue arising out of or in any way in relation to the collection of information from any source or the use of any information collected pursuant to the Registration of Interest assessment process. 

Annex Two to Section 2
ORGANISATION’S PERSONNEL

1. Organisations should provide a curriculum vitae (CV) for all personnel listed in Part 4 of Section 2 of this Invitation that conforms with the following requirements:
(a) The CV must include the following information:

(i) name and personal contact details (this can be an email address or phone number);

(ii) nationality and if relevant permanent resident status;

(iii) professional qualifications, including institution and date of award; and

(iv) details of recent relevant professional and development work experience, including the duration and extent of inputs.

(b) CVs must be no longer than 1 A4 page and must be signed and dated by the proposed personnel, and must include the following certification:

“I, [insert name], declare that:

(c) the information provided in this CV is accurate and hereby authorise the Commonwealth to make whatsoever inquiries it may consider reasonable and necessary in relation to the information I have provided in this CV; 

(d) I am a person of good fame and character; and
(e) I have not been convicted of an offence of, or relating to, bribery of a public official, nor am I subject to any proceedings which could lead to such a conviction.”
While an original signature on CVs is preferred, copies are allowed.  

� Approved Australian higher education providers are listed in Table A, B and C of the Higher Education Support Act 2003
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